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06 yrepxxaennn Hopsika Henosib30BaHHS apXHBHbIX I0KYMEHTOB B
rocy/lapcTBennbIX H MyHHIHIAILHBIX apxuBax Poccniickoii ®egepaunn

B coorBerctBHM ¢ nyHKTomM 2 uvacth | crathM 4 M uacteio 5 crarbu 26
Menepanproro 3akona ot 22 okrsibps 2004 r. No 125-03 «O0 apxuBHoM jelie B
Poceniickoit Meaepauun» (Cobpanue 3axononarenbersa Poccuiickoit Meneparyn
2004, Ne 43, cr. 4169; 20006, Ne 50, ct. 5280; 2007, Ne 49, cr. 6079; 2008, Ne 20,
cr. 2253; 2010, No 19, cr. 2291; No 31, c1. 4196; 2013, No 7, c1. 611; 2014, Ne 40,
cr. 5320; 2015, Ne 48, cr. 6723; 2016, Ne 10, cr. 1317; Ne 22, cr. 3097; 2017,
Ne 25, cr. 3596), nyuxrom 7 Ilonoxenust o PesepanbHOM apXHBHOM areHTCTBE,
YTBEPIKACHHOT O Ykazom Ilpesupenra Poccuiickoii Denepanun
or 22 wmionst 2016 1. Ne 293 «Bornpocsl ®DeepanbHOT0 apXHBHOTO areHTCTBaY
(CoGpanne saxononarenscTBa Poccuiickoit Menepatmu, 2016, Ne 26, cr. 4034),
NPHKA3BIBAIO:

yTBepANTH Npuitaraemblii [lopsok Menonn3oBanus apXUBHBIX JJOKYMEHTOB B
roCyIapCTBEHHBIX M MyHHLIMNANBHBIX apxuBax Poccuiickoit Geaepauyn.
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MOPSIOK MCIIOJIb30BAHUS APXMBHBIX JOKYMEHTOB
B F'OCYJIAPCTBEHHBIX 1 MYHHMIIUIAJILHBIX APXUBAX
POCCHIICKO ®EJEPALINHU

I. OBLLIME T1OJIOXKEHH A

1.1. Tlopsmok  MCHONb30BaHMS  apXUBHBIX  JOKYMEHTOB B
rocyJIapcTBEHHbIX M MYHHLMNaNbHBIX apxuBax Poccuiickoii ®enepauuu
(nanee — [Mopsnok) pazpaboran B cooTBeTCTBHH ¢ PenepalibHbIM 3aKOHOM
or 22.10.2004 Ne 125-®3 «O6 apxuBHOM fene B Poccuiickoit @eaepauun»
(Cobpanune 3akononaresnbctBa Poccuiickoir ®enepauun 2004, Ne 43,
ct. 4169; 2006, Ne 50, cr. 5280; 2007, Ne 49, cr. 6079; 2008, Ne 20,
cT. 2253; 2010, Ne 19, ct. 2291, Ne 31, ct. 4196; 2013, Ne 7, ct1. 611; 2014,
No 40, cr. 5320; 2015, Ne 48, ct. 6723; 2016, Ne 10, ct. 1317, Ne 22,
ct. 3097; 2017, Ne 25, ct. 3596).

1.2. TNopsiiok periaMeHTUpyeT OpraHu3alHio paboTsl MOJb30BATENEH €
nokymeHtamu ApxuBHoro ¢ounaa Poccuiickoii ®enepauuu u Jpyrumu
apXMBHBIMU JIOKYMEHTaMM, HE COJEpP)KALMMH CBEJIEHMs, COCTaBJIAIOLINE
rocy/lapcTBeHHyIO TaiiHy (nanee — Jeja, JOKYMEHTBI), CIIPaBOYHO-
MOUCKOBBIMHU CPEJACTBAMU K HUM U HaAXOAALMMHCS Ha XpPAaHEHHWH B HAYy4YHO-
CHpaBOYHBIX OWOIMOTEKaX apXMBOB IMEYaTHBIMH HW3JAHUAMM (Hajnee —
reyaTHble M3/1aHUs) B YMTAJBHBIX 3ajaX (MPOCMOTPOBBLIX 3ajlaXx, KOMHATax
NpOCITy LUIMBaHUS (OHOJOKYMEHTOB, MOMELLEHUAX KaTajoroB)
rocyJapCcTBEHHBIX M MYHHLMNAJIbHBIX apXMBOB (Iajee — apXHWBbl) WK
(Np¥  OTCYTCTBMM CHELMAIbHO BBIICJICHHOTO MOMEIIEeHHs1) B paboueit
KOMHaTe apxuBa (Jajee — 4MTalbHBINA 3ai) MOJ KOHTpojeM paboTHMKa
apxuBa.

1.3. Tlonb3oBarenu 006JafalOT paBHBIMM NpaBaMH HAa W3y4E€HHE €,
JOKyMEHTOB, HaXOJSIUMXCS HAa XPAaHEHMM B AapXMBaX, CHPABOYHO-
MOMCKOBBIX CPEJCTB K HHUM, [E€YaTHbIX M3JaHHUM B COOTBETCTBUH C
3aKoHoaTesibcTBoM Poccuiickoit @enepauum.

1.4. Ha ocHoBanuu Ilopsinka apXuBbl, SBISIIOLUECS YUYPEKICHHUAMM,
MOIyT pa3pabaThiBaTh JIOKaJbHBIC aKThbl, pPErJaMEHTUpYyloLue paboTy
nojp3oBarejeii C jAelaMd, JIOKYMEHTaMH, CIpaBOYHO-IIOMCKOBBIMH
CpeicTBaMM K HUM, MEYaTHbIMH M3JaHUAMH B YMTAJIbHBIX 3aJlaX apXHUBOB C
y4eToM creluduKI JOKYMEHTOB apX1Ba, 0COOEHHOCTEH ero paboThl.
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I1. TIOPAJOK O®@OPMIJIEHU A [TPOITY CKA TTOJIb3OBATEJIS
B YATAJIbHBIU 3AJ1

2.1. TMone3oBarens gomyckaercs s paGoThl B YMTANBHBIA 3a1 Ha
OCHOBAaHWM 3asBJIEHUs B TMPOCTOH MUCbMEHHON (opMe WM MUCEMa
HanpaBMBLIEr0 €ro opraHa WM OPraHu3alUM, B KOTOPBIX YKa3bIBAlOTCS
(pamunus, ums, oTyecTBO (NMPM HAIMYMM) MOJIL30BATENs, MECTO PaGOTHI
(yuebp1) U I0KHOCTD (TIPU HAJWYMM), YYEHOE 3BAHHME U yueHas CTENeHb
(Mpy HanMYMK), TEeMa, XPOHOJIOTHYECKHE PAMKH HCCIIEOBAHMS.

2.2. Tlpu odopmnenun npomycka ais paGoThl B UYMTAJILHOM 3aje
MoJIb30BaTelb 3aMOJIHAET aHKeTy (npuioxkeHue k [lopsaky), B KoTopoii
yKa3bIBaeT:

bamunuio*;

ums*;

OTYeCTBO (MPU HATUYHK)*;

JlaTy poXaAeHus*;

rpakIaHCTBO*;

MeCTO paboThl (yueObl) U JODKHOCTD (MPH HATMYHK);

00pa3oBaHHe, y4eHOE 3BaHHE U YUYEHYIO CTeNeHb (MPU HATMUHH);

OCHOBAaHHE JJIs TPOBEAEHUS HCCIeNoBaHUsA (JIMYHOE 3asiBJIEHUE

MOJIb30BATENIS MJIM TMCbMO HANpaBUBLIEH €ro OpraHu3alyu);

TEMY, XPOHOJIOTMYECKHE PAMKH UCCIIEI0BAHUS*;

eb paboThl;

aJipec PErucTpalyy Mo MECTY JKUTEbCTBA (NpeObiBaHus )*;

azipec (paKTHYECKOro MpokuBanHus; ¥

HOMEpP KOHTaKTHOTro TesieoHa (NMpH HaJIMYUK);

ajipec 3JIEKTPOHHOM MOYTHI (MPU HAJTUYUH);

BHUJ, CEpUIO, HOMEP W JaTy BbIJAYM JIOKyMEHTa, YAOCTOBEPSIOLIErO
JIMYHOCTBH, & TAKXKE OpraH, BBIAABILIMI JOKYMEHT*;

damunus, ums, otyecTBo (MPH HAJMYKMK) COMPOBONKAIOMIETO JTHIA**,

* O6s3aTENBHO IS 3aM0JTHEHHS.
** OG6sa3aTenbHO Ul 3aNOJHEHHS B Ciydae [MOCENIEHHS YHTAJIBHOTO 3a7a apXuBa C
COMPOBOK/IAIOLIUM JIULIOM.
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Ilonp3oBaTenbs 3HAKOMHUTCS C HOpﬂIlKOM, npeabABISAET COTPYAHUKY
YUTAJIBHOTO 3ajla JOKYMECHT, y}lOCTOBCpﬂlOHJ,l/Iﬁ JIMYHOCTH, W J1a€T
MHUCbMEHHOE COorjlacu€ Ha o6pa60TKy NEepCOHAJIBHBIX JaHHBIX.

ITons3oBaTenb, HE ﬂOCTl/lI‘LUHf/i COBEPILICHHOJIETUA, AOMYCKACTCA IJIA
pa60T51 B YMTAJIbHBIN 3aJl C OJHUM U3 pOIIPlTCJ'[CFI WJIA JpYIrdM 3aKOHHBIM
NMpeACTaBUTEIEM, HECYLIUM OTBETCTBCHHOCTH 3a CO6J'I!OJ],CHMC l’lopﬂ;u(a
HECOBEPLICHHOJIETHUM MOJIb30BATEIIEM.

ConpoBoxjatouiye juua (B TOM 4YHCIIE 3aKOHHBIE MPEACTaBUTEIH,
NepeBOAYMKA M Jpyrde  TOMOLUHMKH, JIMLA,  CONPOBOXIAIOLIME
M10J1b30BATENs ¢ OrPAHMYEHHBIMHU BO3MOXKHOCTAMH 3710POBbS) I0ITy CKAIOTCSI
B YMTaJbHBIH 3a]1 apXMBa Ha OCHOBAHHHU 3alOJIHEHHOH aHKEThbI, B KOTOPOM
yKa3bplBatoTCs: haMuius, UMsl, OTYECTBO (MPH HAJIMYKMK), JaTa POXNKICHHS,
rpaXkJIaHCTBO, MECTO paboThl (yueObl) M JIODKHOCTD (NPU HAIMYKH), afpec
PErMCTpaLMK [0 MECTY XKMTeNbCTBa (MpeObiBaHus), aapec (dakTHYECKOro
MpOXKMBAaHMsS, HOMEp KOHTakTHOro TenedoHa (mpu HaJIM4MM), aJpec
SJIEKTPOHHOM MOYTH (NPH HAJIMYMH), BUJ, CEpHs, HOMEp W Jara BblAa4d
JIOKYMEHTa, YAOCTOBEPSIOLIEro JIMYHOCTb, a TaKXkKe OpraH, BblJABLIHH
JIOKYMEHT, (haMHJIHs, UMsl, OTYECTBO (NMPH HAJIMYMHU) CONPOBOXIAEMOTO JIMLIA.

2.3. Tlonp3oBaTento Ha OCHOBAaHMM 3asBJIEHUS MM  T[HCbMa
HanpaBMBLIEH €r0 OpraHM3aUM{ M 3arNOJHEHHON aHKeThl OdopmiseTcs
npomyck s paGoThl B YMTaJIbHOM 3ajle, JACHCTBYIOLUMH B TEUEHHE
KaJICHJapHOTO ro/ia co JHs BbIJa4H.

JIuiy, COMPOBOXK/AKOLIEMY M0JIb30BATEIIsl, HA OCHOBAHMH 3aI0JIHEHHOM
MM aHKeThl O0(QOpMIISETCS MPOMYCK B YMTAIbHBIH 3aJ, NACHCTBYIOLIMA B
TeYeHHE KaJIeHAapHOTro ro/ia co [Hs BblJa4H.

2.4. Cpok paboTbl B UMTAJbHOM 3aji€ TNpPOJJIEBAETCS APXHBOM MO
3asiBJIEHHMIO TMOJIL30BATENSl WM MUCbMY HAMpaBUBILEN €ro OpraHu3aLuH.
[lpoanenne cpoka paboOThl  MOJB30BaTels B YWTAJIbHOM  3aji€
OCYILECTBJISIETCS B MOPSI/IKE, MPEAYCMOTPEHHOM MyHKTOM 2.3 [lopsiaka.



1. IOCTVII ITOJIB3OBATEJIA K OEJIAM, IOKYMEHTAM,
CITPABOYHO-TTOMCKOBBIM CPEJICTBAM K HUM,
I[TEHATHBIM U3JIAHU M

3.1. Tonb3oBaTento MpenoOCTaBISETCsS AOCTYM K JejiaM, JOKYMEHTam,
CNpaBOYHO-TIOUCKOBBIM CPE/ICTBAM K HUM, MEYATHBIM U3AaHUSIM C Y4ETOM
OTpaHWYEHHWH,  YCTaHOBJIEHHBIX  3aKOHOMAATENILCTBOM  Poccuiickoi
d)eﬂepaunnl.

3.2. Tlonp3oBartenio MpeJocTaBisercs AOCTYMN K JejaM, JOKyMEHTaMm,
CNPaBOYHO-TIOUCKOBBIM ~ CPEJICTBAM K HHUM, T[€YaTHBIM  H3JaHHUAM
OrpaHUYEHHOTr0 JIOCTYTA:

3.2.1. copmepXalluM  CBENEHHS, COCTaBJAIOIIME  OXPAHAEMYIO
3aKoHOJaTeNbcTBOM  Poccwuiickoii  Depepauyu  TaiiHy, 0OpH  YCIOBHH
cobuoIeHUs NoJIb30BaTeIeM TPeGOBaHUIA U OrpaHMYEHHIA, YCTAHOBIEHHBIX
3akoHozarenbcTBOM Poccuiickoit @enepanuu;

3.2.2. wWMeOLUM TOMETYy «aJs CIyX)eGHOro ToJb30BaHUA» TPH
HaJlMYUKM  TMHUCBMEHHOro  paspelwieHuss ot (oHgooOpasoBares
(nMpaBonpeeMHHKa);

3.2.3. cojepxaluM CBEJIEHHUs O JIMYHOW M ceMelHOH TaiiHe
rpaXklaHuHa, €ro YacTHOW JKM3HH, a TAKKE CBEJCHHUS, CO3/AIOIIUE Yrpo3y
AJist €ro 6e30MacHOCTH, 10 UCTEUEHUs1 75 JIeT CO JHs CO3JaHusl JOKYMEHTA,
€CJIM M0JIb30BaTeb:

SABJIACTCA Cy6’BeKTOM YKa3aHHbIX CBEACHUA — Ha OCHOBaHHUHU
COOTBETCTBYIOLIETO 3asABJICHUSA Mnpu NpEAbABICHUH JAOKYMCHTOB,
YAOCTOBEPAOIINX JIMYHOCTD,

ABJIACTCSA HaCJICAHHUKOM no 3aKOHY = Ha OCHOBaHHUH
COOTBETCTBYHOLIIETO 3as1BJICHUA npu MpEeaABbABICHUA JAOKYMCHTOB,
YAOCTOBEPSIOIMUX JTHYHOCTD U MOATBEPXKAAOILIUX POJACTBO,

1. Cratea 25 ®epepanbHoro 3akona or 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B
Poccuiickot ®@enepaunny», (Cobpanue 3akoHopatensctBa Poccuiickoit ®enepamuu 2004, Ne 43,
ct. 4169; 2006, Ne 50, cr. 5280; 2007, Ne 49, cr. 6079; 2008, Ne 20, ct. 2253; 2010, Ne 19, ct. 2291,
Ne 31, cr. 4196; 2013, Ne 7, cr. 611; 2014, Ne 40, cr. 5320; 2015, Ne 48, cr. 6723; 2016, Ne 10,
cr. 1317, Ne 22, ct. 3097; 2017, Ne 25, ct. 3596).



ABJIACTCS HacCJICAHUKOM no 3aBCILIAHHIO = Ha OCHOBaHHH
COOTBETCTBYIOLLIETO 3asBJICHHUS Inpu NnpeabiABJICHUHU JOKYMEHTOB,
YAOCTOBEPAOIIMX JIMYHOCTh, a TaKXKC JNOKYMCHTOB, MNOATBEPKAAOLIUX
MpaBO HacjieAoBaHUs, € YKa3aHHEM Ha COOTBCTCTByIO[I.ll/lﬁ AOCTyIl K
YKa3aHHBIM J€jiaM, NOKyME€HTaM,

MMEET COrjacie rpaKIaHHHA WIIM €ro Hacje[HUKOB Ha JOCTyN K
YKa3aHHBIM CBEIEHUSIM — HAa OCHOBAHMH COOTBETCTBYIOIIErO 3asiBICHHS
NpU MPEAbSBICHUN JOKYMEHTOB, YJOCTOBEPSAIOIIMX JIMYHOCTb, & TaKKe
JIOBEPEHHOCTH OT Tpa)KJaHWHA WM €ro HACJIeIHMKOB, YIOCTOBEPEHHOM B
NOpsi/IKE, YCTAHOBJIEHHOM 3aKoHojaTtebcTBOM Poccuiickoit @enepauuu,
MOATBEPXKJAIOLIEH MPaBO MPEACTABIATL HHTEPECHI I0BEPUTEIIS.

3.3. Jloctyn mojbp30BaTeNss K JejaM, JOKyMEHTaM, CIpaBO4HO-
MOMCKOBBIM CpEJCTBAM K HHUM, MEYaTHbIM H3JaHHSAM, MEpellaHHbIM MO
JIOrOBOPY B apXWB COOCTBEHHMKAaMH WJIM BJIAJIENIbLIAMH, YCTaHOBMBLIHMH
OrpaHWYEeHUs] Ha JOCTYN K HHUM, OCYLUECTBJSETCS MPH NpeIbsBICHHH
MHCHMEHHOIO pa3pelieHnsi OT COOCTBEHHUKA WIIHM BJIAJIEIIbLIA.

3.4. Jloctyn moJjb3oBaTens K JenaMm, JOKyMEHTaM, CHpaBOYHO-
MOMCKOBBIM CpEICTBAM K HHMM, TM€YaTHBIM H3/1aHHSM, Ha KOTOpbIE
pacnpocTpaHsieTcsi JeficTBHe 3akoHozartesnbcTBa Poccuiickoit @enepaiuu
00 MHTE/UIEKTyaJlbHOH COOCTBEHHOCTH, OCYIUECTBJISETCS C  Y4eTOM
TpeGoBaHui 3aKOHO/1aTeJIbCTBA Poccuiickoi depnepauuu 00
MHTEJUIEKTYaJIbHOM COOCTBEHHOCTH.

3.5. [Nonb3oBarento, ABJISIOLIEMYCS npeacTaBUTENIEM
¢ponm000pazoBaTes WK €ro NpaBoONpeeMHUKa, OPraHoB roCy1apCTBEHHOH
BJIACTH M MHBIX TOCYJAAapCTBEHHBIX OpraHoB, OPraHOB MECTHOro
caMoyInpaBJieHusl, JOCTYN K JiejlaM, JAOKyMEHTaM, ClpaBOYHO-NMOMCKOBBIM
CpeACTBAM K HHUM, [€YaTHBIM H3aHUAM OrPaHMYEHHOro J0CTyna
MpeOCTaBJIsAETCS B MpeesiaX WUCIOJHEHUs ClyKeOHbIX 00s3aHHOCTEH 10
MOTHBHPOBaHHOMY MUCbMEHHOMY OOpalLIEHHIO OpraHa, OpraHu3alu, YbUM
NpeCTaBUTEIIEM OH SIBJISETCS.



3.6. nO,[UIHHH]/IKH APXHUBHBIX A€JI, JOKYMEHTOB, IME€YaTHBIC U3JaHUs HE
BbIJAIOTCA B ClIy4Yasax:

BBITIOJIHEHUS ~ CNIY)KEOHBIX  3alaHMii  COTpYyJHHKaMH apxuBa C
UCTIOJIb30BAHUEM  3aTPeOOBAHHBIX TOJIB30BATENIEM i€, JOKYMEHTOB,
NeYaTHbIX HM3JaHUMi, NPY 3TOM CPOK, B TEYEHHWE KOTOPOro TaKue Jeja,
JAOKYMEHTBI, TME€YaTHBIE W3JaHUS HE BBIAAIOTCS, HE MOXKET IMPEBHILIAT
120 pabouux aHel ¢ MOMEHTa 3aKa3a MX M0JIb30BaTENEM;

BBIIAYM  JIeJl, JOKYMEHTOB, T[I€YaTHBIX W3JaHUH BO BPEMEHHOE
MOJIb30BaHWE IOPUIUYECKUM U pu3nueckuM unaM-poHmnoobpasosaressm,
UX MPaBONPEEMHHKAM WJIM 10 3alpocaM OpPraHoB rocy1apCTBEHHOMW BJIaCTH
U UHBIX TOCYJapCTBEHHBIX OPraHoB, OPraHOB MECTHOIO CaMOYTMpaBJICHHUS,
MIpU 3TOM CPOK, B T€YECHHUE KOTOPOIrO TaKHe Jeja, JOKYMEHTHI, MeyaTHbIe
M3/1aHUs HE BBIAAIOTCS, HE MOJXKET IMPEBBIIATh CPOKA, YKA3aHHOTO B aKTE€ O
BblJaY€ BO BPEMEHHOE IOJIE30BAHUE TAaKUX MEN, AOKYMEHTOB, MEYaTHBIX
U3JaHUH;

SKCTMOHHUPOBAHUA O€JI, JOKYMECHTOB, MEYaTHBIX W3JIlaHUK Ha BbICTAaBKEC,
IIPH 3TOM CpOK, B TEYEHHUE KOTOPOro Takue jneina, AOKYMEHTBI, NMEYaTHBIC
U3J1laHHs HC BbBIAAIOTCS, HE MOXET MPEBBIIIATH CpOKa HMX BBIJAYH U3
ApXHUBOXpaHWIUIIA, OMPEACICHHOr0 pacrnopsiiuTeIbHBIM AOKYMCHTOM Ha
MPOBEACHUEC BBICTABKH,

BBIJIa4H JIE]I, JOKYMEHTOB, NEYaTHBIX W3AHUI IPYyroMy MOJIb30BATEIIO
B YMTaJbHBIA 3aJl, IPU 3TOM CpPOK, B TEYEHHUE KOTOPOrO TaKHe JIeja,
JNOKYMEHTBI, TEYaTHLIE W3/1aHHs HE BBIJAIOTCSA, HE MOXET TMpPEBBIIATH
40 paGouMx AHEH ¢ MOMEHTaA 3aKa3a MX M0JIb30BaTEEM.

3.7. B cny4ae HapymeHMs mojib3oBaTesneM MOANYHKTOB 4.2.5, 4.2.6,
4.2.9, 4.2.12, 4.2.19 Topsanka NMONIMHHUKA apXMBHBIX JeJl, JOKYMEHTOB,
CIPaBOYHO-TIOMCKOBBIX CPEJCTB K HUM, MEYATHLIX M3JaHUH MONb30BaTENIO
HE BBIAIOTCS C JAThl MOJa4Y¥ apXMBOM 3asBJECHUS 00 aJMUHHUCTPATHBHOM
NPaBOHAPYIIEHUH JIMOO 3asBJIEHUS O MPECTYIJIEHHH 1O (AaKTy COBEPILEHHS
MOJIb30BATE/IEM YKA3aHHBIX B HACTOSILEM MMyHKTE HapyIUEHWH W 0 JaThl
BCTYIJICHWss B  3aKOHHYIO CHJIy TOCTaHOBJIEHWS 1o jeny o6
aJIMUHUCTPATUBHOM TPAaBOHApPYLIEHUH JMOO BBIHECEHHUsS pelleHus 00
OTKa3e B BO30Y»KIeHHH Jiena 00 aIMMHUCTPaTHBHOM MPABOHAPYIIEHHH MO



¢akTy coBeplIeHHs MOJIL30BATEIEM YKa3aHHBIX B HACTOSIIEM IyHKTE
HapYIIEHWI WM JIaThl BCTYIUIEHUS! B 3aKOHHYIO CHJIy MPUroBopa cyja ro
YroJIOBHOMY JIeNly JIMOO BbIHECEHHs pelleHHs 00 oTkasze B BO30yXKAEHHMH
yroJIOBHOrO Jiefa no (akTy COBEPLIEHMs MOJIb30BaTeeM yKa3aHHBIX B
HACTOSIIEM MyHKTE HapyLUEHHA.

IV.TTIPABA U OBA3AHHOCTH ITOJIb3OBATEJIA

4.1. [Tons3oBarenb BIpaBe:

4.1.1. IMocewars YuTaJbHBIM 3aJl apXKUBa, W3y4yaThb Je€Ja, JOKYMEHTBI,
CIIPAaBOYHO-TIOMCKOBBIE ~CPEICTBA K HHMM, [€YaTHble H3JaHHS Ha
0€e3B03ME31HOI OCHOBE.

4.1.2. Ilonyuats ycayrd Ha BO3Me3/IHOM OCHOBE ¢ 0(OPMJIEHHEM aKTOB
CaYM-TIPUEMKH OKa3aHHBIX YCIIYT.

4.1.3. Tony4yaTh HEMOCPEIACTBEHHO B apXHMBE MJIM C MCIOJIb30BaHHEM
MHPOPMALMOHHO-TEJIEKOMMYHHKALIMOHHBIX CeTei MHPOPMALIHIO O TOpsaKe |
o(opMIIEHHs TIPOIyCKa B YMTAjbHBINA 3ai, rpaduke paboThl YHTAIBLHOTrO
3aj1a, MOPsIKE M YCJIOBHAX MPEAOCTaBIEHHs YCIIyT apXHBOM.

4.1.4. TlonyyaTh Ay M3y4eHUs B BHIE MOJJIMHHMKOB W (WJM) KOMHHA
¢onza nonb30BaHus Jeia, AOKYMEHTBI, NpOLIEJIIIHE HAay4YHOE OMUCaHue,
TEXHHYECKOE O(opmiieHHe M HE [MPU3HAHHBIE HAXOJAIIMMHMCA B
HEY/IOBJIETBOPUTEILHOM ~ (PU3MYECKOM COCTOSHMHM B COOTBETCTBHH C
NOPAZIKOM MpU3HAHHUs JOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoi
desiepaluy  HAXOAALIMMUCS B HEYAOBIETBOPUTENBHOM  (hr3nuecKoM
COCTOSIHMH, CTIPAaBOYHO-TIOMCKOBBIE CPE/ICTBA K HUM, M€YATHBIC U3/1aHUS .

[MopnuHHUKM Aen, JOKYMEHTOB, UMEIOLIIUE KOIHH ¢)0H11a MOJIb30BaHHA,
SIBJIIFOAECSA YHUKAJIbHBIMH, UMEIOLIIHMC B 0¢)0pMHeHl/H’l HJIK B TIPUJIOXKEHUH
K HUM JparouCHHbIC METajljibl U KaMHH U COCTOSALIIME Ha ocoboM peXUME
ydyeTa M XpaHCHHs, a TaKKe HaxoAsdlMECs B HEYIOBJIETBOPUTECIIBHOM

2. Moanyukr 13 nynkra 6 INonoxenns o denepaibHOM apXUBHOM areHTCTBE, yTBEPXKAECHHOTO
Vxasom Ilpesunenta Poccuiickoii ®enepauun ot 22.06.2016 Ne 293 «Bonpocsi ®enepanbHOro
apxuBHoro arentctBa» (CobGpanue 3akoHonarenbctBa Poccuiickoii ®enepaunn, 2016, Ne 26,
ct. 4034).
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(Gu3MYECKOM  COCTOSHUHM, BBIJAIOTCS B MOPSJKE, YCTAHOBJIEHHOM
NpaBUaMU  OPraHW3allUd  XpaHEHWs, KOMIUIEKTOBaHHs, ydyera M
MCI0JIb30BaHuUs JOKyMEHTOB ApxuBHOro ¢onaa Poccuiickoit @enepaiuu u
JApYTHX apXMBHBIX JIOKYMEHTOB B TOCYIApPCTBEHHBIX W MYHHIIMMAIbHBIX
apXuBax, My3esix U GUGIMOTEKaX, HAYYHBIX OPraHH3ALUAX .

4.1.5. Ilonyyars B ieHb 0OpallieHHs: CIIPaBOYHO-MOMCKOBBIE CPEACTBA K
neniaMm, NOKyMEHTaM, a TakXkKe HMEThb JOCTYN K aBTOMAaTH3MPOBAHHBIM
CMpaBOYHO-TIOUCKOBBIM CPEACTBAM, HaXOAIIUMCS B YUTAJILHOM 3aJi€.

4.1.6. 3aka3piBaTh B YHTAJILHOM 3aJl€ MM C HCIOJb30BaHUEM
MH()OPMALIMOHHO-TEIEKOMMYHUKALIMOHHBIX ~ CeTel  Jela, JIOKYMEHTBI,
CIIPaBOYHO-TIOUCKOBBIE CPEACTBA K HHUM, TM€YaTHHIE H3JAHUS [0 TEME
HCCIIeIOBaHMUS.

4.1.7. 3aka3biBaTb €AMHOBPEMEHHO B TeueHHWE paboyero aHA M
noJiy4aTh Ha 6€3B03Me3/1HOI OCHOBE HE MO3/IHee YeM Yepe3 2 pabouux JHs
(nena, NOKyMEHTBI OTPaHMYEHHOro AOCTYMAa, YaCTHYHO PACCEKPEYEHHBIE,
Ha HHOCTPaHHBIX SA3bIKAX - HE Mo3/iHee YeM vepe3 10 pabouux aHeit) co qHs
oopmieHus 3akasa:

10 20 nen obmumM o6bemoM He Gonee 1500 nuctoB (6o oxHO AEIO
obvemMoMm Gonee 1500 NUCTOB) ynpaBiieHYECKOW M HAyYHO-TEXHMYECKOM
JIoKyMeHTauuu wiy He 6osiee 500 nucToB (1MO0 01HO €10 06beMOM Goliee
500 nUCTOB) NOKYMEHTOB JINYHOTO MPOUCXOMKAEHHS;

no 10 eavHML, XpaHEHUS ayJUOBM3YallbHBIX W BJIEKTPOHHBIX
JIOKyMEHTOB.

4.1.8. U3zyuaTh mosnyueHHble Aena, AOKYMEHTHI, MeYaTHbE U3JaHUS B
TeueHue 20 pabouux AHEH, MOJUIMHHUKH 0C000 LIEHHBIX JE, JOKYMEHTOB —
10 pabounx mHeii.

4.1.9. meTb B NoJsb30BaHMH OJHOBPEMEHHO 10 20 1eil, JOKYMEHTOB,
NEeYaTHBIX M3AaHui, oOmKM o6beMoM He Gosiee 1500 nucroB (GO OHO
neno obbemom Oonee 1500 sMcTOB) yrnpaBieHYECKOH U HaydHO-

3. TNomnynktst 1, 2 nynkra 6 Ilonoxenus o @enepaqbHOM apXUBHOM AareHTCTBE,
ytBepxaeHHoro Yxasom Ilpesunenra Poccuiickoit @enepauun ot 22.06.2016 Ne 293 «Bomnpochr
®enepanbHoro apxuBHoro arentcrBa» (Cobpanue 3akoHomarennctBa Poccuiickoit Penepaium,
2016, Ne 26, ct. 4034).
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